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Absent From Work i Which Bucket(s)?

A Holidays
A Vacation
A Paid Sick Leave

A Family and Medical Leave of Absence (FMLA) and California
Family Rights Act (CFRA)

A Pregnancy Disability Leave of Absence (PDL)
A Disability Accommodation Leave of Absence
A Workers compensatiofeave

A Attendance (unexcused absence



Attendance Policy

A Employeesre expected to report for work on a regular basis and in a timely manner,
such that they are ready to work whenever their scheduled work hours begin.
Accordingly, it is not acceptable to arrive late or leave early in connection with schedule
work hours, breaks, and meal periods

A If an employee is unable to report to work, or will be late, the employee must contact hi
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starting time. If the supervisor is unavailable, the employee should leave a message w
Human Resources, stating the reason for being late or absent, when the employee is
anticipated to return to work, and a telephone number where the employee can be
reached. Ithe absence or tardiness is due to an emergency, the employee must have
someone contact the Company consistent with this policy as soon as possible.

A If the employee becomes ill while at work, he or she should report to his or her
supervisor. Employees should not leave work without obtaining approval from their
supervisor or Human Resources.

A Recurring absenteeism or tardiness, including the failure to comply with thencall
features of this policy, may result in discipline up to and including termination of
employment. The Company reserves the right to determine whether recurring
absenteeism or tardiness warrants_termination, and that decision shall be made in the
| 2YLI yegQa azts R)\aONJSu)\ZYCD Ly 3ISYSNIf:
consecutive days or more may result in immedienination.
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Benefits: Workerso Comp & FMLA/ CFEFR

A Exceptas required by applicable law and in accordance with this policy, the
Company will not continue to pay the health insurance premium for an
employee on an unpaid leave of absence in excess of 30 days, with the follow
exceptions:

For employees takingMLA and/or CFRA leaythe Company will continue to pay its
portion of health coverage premiums for the duration of the leave, to a maximum of 12
weeks. The employee must also pay his or her share of the premiums for such
coverage.The caost of any dependents covered by the employee will also be the
SYLX 2eSSQa a2ftS NBaLRyaArAoAftAled

For employees takingDL. the Company will continue to pay its portion of health
coverage premiums for the duration of the pregnancy disability, to a maximum of 4
months, in addition to paying its portion of the premium during FMLA and CFRA
leave. The employee must also pay his/her share of the premiums for such coverage.

For employees taking 2 NJ S NBR Q  O-ZeMtedSnédichl {Baveswi addition to any
CFRA or FMLA leave taken, the Company will continue to pay its portion of health )
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of 4 months, in addition to paying its portion of the premium during FMLA and CFRA
leave. The employee must also pay his/her share of the premiums for such coverage.
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Wor kerso Comp & Disabil it
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obligations on employersAnemployer should not assume that just
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also met its obligations under disability laksnployers must
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accommodation processes separate and meet their obligations und
each

A An employee who is a qualified person with a disability under the
ADA or FEHA has rights to reinstatement to an existing, modified o
Ff GSNY I O0AQGS 220 AF KSkaKS OFy
with or without reasonable accommodation.

A You can deny reinstating a qualified disabled employee only if it
would cause undue hardship or constitute a direct threat to the
health and safety of the employee or his/her-aorkers.
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Process.
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claim are not part of the interactive process

i Wallacev. County of Stanislayg245 Cal.App.4th 109 200&Q02 dzy G & NIBf A SR
O2YLISyaltdAzy R2002NXa YSRAOFf NBLRZNI GK
ability to work. In attempting to return the sheriff to work, the county interpreted
G LINBOf dzZRSRe U2 YSIyYy @LINE KAGAUSRE | YR 02
his job duties. The sheriff disagreed and said he could perforjolnisThecounty
nevertheless pulled Wallace from his position and placed him on unpaid leave. The shel
sued for disability discrimination and was allowed to proceed witlclaisn.

Wherean employee disagrees with results of a medical examination in the
G2NJ] SNEQ O2YLISyal A2y asSuooaAy3as |y ¢
medical evaluation to make accommodation decisions. The employer must
engage in a full, interactive process with th@ployee.
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Wor kerso Comp & Disabil it

A You cannot refuse to allow an individual with a disability to return to
work even if he/she is not fully recovered from a woekated injury,
unless you can show that:

I The individual cannot perform the essential functions of the job with or
without reasonable accommodation.

I The individual would pose a direct threat to himself/herself or others that
could not be reasonably accommodated.

A Blanket policies that say an employee must be-p@€cent healed
before he/she can return to work after an injury are unlawful.
Instead, you must assess whether the employee can perform the
essential functions of the job with or without reasonable
accommodation.

A http://www.dwt.com/Beyond-FMLALeaveTheUndefinedLimitsof-
| eaveAsa-Reasonablddccommodatior06-14-2016/
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Maximum

Duration of Insurance
Leave Premiums Potential Right
Employer Employees Condition Entitlement/ Intermittent Use of Paid Time Paid By to Use
Covered Covered Covered Posting Requirements Accrual Leave Rights Return Rights Off Employer PFLYSDI?*

‘Workers’ All All Work-related Notice requirements As long as Yes, if Same position Accrued sick leave | No (Although | No
Compen- injuries or related to insurance. temporarily medically unless replacement must be available/ | can’t
sation illnesses disabled (12- necessary with another use may be discriminate)
(Labor month employee was required; Accrued
Code presumption) “business necessity” | vacation may be
§ 132a) available use may

be required.
Pregnancy 5 All females Pregnancy- FEHA Notice must be 4 months per Yes, if Same or Accrued sick leave | Yes under SDI
Disability employees related disability | posted. pregnancy (in medically comparable must be CFRA
(FEHA) addition to advisable and position, depending | available/use may
(Gov't. If employer has a CFRA) reasonable on business reasons | be required;
Code handbook, notice must Accrued vacation
§ 12945) be provided therein. must be

available/use can’t

be required
Disability 53 All Physical or FEHA Notice must be Reasonable Yes, if Same or different Accrued sick leave | No (unless SDI
(FEHA) / employees mental condition | posted (DFEH-162). medically position, whatever must be under
(Gov’t Code | (FEHA) that limits a life necessary and is reasonable available/use may | FMLA/CFRA,
§ 12940) 15 activity, or ADA Notice must be reasonable be required; can’t
(ADA) (42 employees record or posted. Accrued vacation discriminate)
usc (ADA) perception of may be available/
§ 12101) such use may be

required

1 SDI: Partial wage replacement for up to 52 weeks for non-work related injury or illness suffered by the employee.
2PFL: Partial wage replacement, for periods between eight days and six weeks, to care for family member with serious health condition or to bond with a new child. “Family member” includes
child, spouse, registered domestic partner, grandparents, grandchildren, siblings, or parents-in-law.

1 © Davis Wright Tremaine LLP — Does Not Constitute Legal Advice (last updated June 2016)
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Maximum

Duration of Insurance
Leave Premiums Potential Right
Employer Employees Condition Entitlement/ Intermittent Use of Paid Time Paid By to Use
Covered Covered Covered Posting Requirements Accrual Leave Rights Return Rights Off Employer PFLYSDI?*
California 50 Worked at least | Serious health CFRA notice must be 12 workweeks Yes, if for Same or Leave for Yes Leave for
Family employees 1,250 hours in condition of posted during a 12- medical comparable employee’s health employee’s
Rights Act preceding 12 employee, month period condition or position, unless condition health
(CFRA) mos., employed | spouse/ dom. FMLA Notice must be (for all FMLA injury/illness of | eliminated for (unpaid): Accrued condition: SDI
(Gov't. at least 12 mos., | partner, parent, posted. leaves combined) | service member | businessreasonsor | vacation and sick
Code and in work dependent child; OR “key employee” leave must be Leave to care
§ 12945.1) location where OR If employer has a 26 workweeks Basic minimum available and use for others: PFL
Family and at least 50 Bonding with handbook, notice must during 12-month | duration of can be required
Medical employees newborn/ newly be provided therein period for care of | “bonding” leave
Leave Act within 75 miles | adopted/ service member is two weeks; Leave for family
(FMLA) of employee’s placed/foster If 10% or more of the however, under member’s health
@29 U.S.C. assigned child within 12 workforce at any facility | Leave pursuant CFRA condition
§ 2601) worksite months of birth/ or establishment speaks | to California’s employers must (unpaid); Accrued
adoption/ a language other than Pregnancy grant requests vacation must be
Employee who placement English as their primary | Disability Leave | for leave of available and use
has met the OR spoken language, CFRA | law (PDL) does less than two can be required;
1,250-hour Providing care to | notice must be not run weeks on any accrued sick leave
requirement but | employee’s translated into that concurrently with | two occasions need not be
has not yet spouse, parent, language leave taken under available for use
worked 12 child, or “next of CFRA. As such, and cannot be
months can kin” whoisa employees may required
become eligible | service member take up to 29 1/3
for CFRA while | inthe armed weeks under Leave for baby
on an forces, reserves, these laws bonding (unpaid):
otherwise- or National Accrued vacation
authorized Guard with must be available
leave; once serious injury or and use can be
employee illness incurred in required; accrued
reaches 12 line of duty sick leave need not
months of be available for
employment use and cannot be
(including time required
on leave), the
leave thereafter Note: If an
can be employee is
designated as receiving a partial
CFRA leave wage replacement
benefit during
leave (workers’
comp, SDI, PFL,
etc.), use of
vacation and sick
leave cannot be
required but can
be permitted
2
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